Here are some standard routines for how the class operates.

How students use a notebook to stay organized in class

Students keep a simple notebook that they turn in every Friday.  On Mondays I return the notebooks, students clear out the center section of their notebooks and start a new weekly assignment sheet.

Every day as students enter class they see three things on the overhead projector.  The first is a very brief overview of the day’s activities that they need to copy into the first part of the assignment sheet.  The second is a list of written assignments that they need to keep in the center section of the notebook behind the assignment sheet.  These could be classwork, notes, or homework.  Students keep an up-to-date list of these assignments on their assignment sheet also.  The third is a warm-up question that they answer on the backside of the assignment sheet.

On Mondays students also see a list of goals for the week.  I encourage them to copy the list into the notebook.  Friday’s quiz is directly over these goals.

Weekly Points

On Fridays students turn their weekly notebooks for 25 points and take a short quiz during the last 10 min. of class for 25 points also.

Both the quiz and the notebook are returned on the following Monday and updated grades are posted on the wall.  Students always know their new grade on Mondays.

Make Up Credit

If students are not happy with their quiz score they have one week to retake the quiz, but the maximum score allowed on the retake is 20 points.  If students forget or are unprepared to turn in their notebooks on Friday they may turn it in for up to 15 points of late credit before the next Friday.

Of course, if students have excused absences they can take the quiz and turn in their notebooks for full credit.  I usually give them until the following Friday to do this.

How Parents can support their Students

Thursday nights are key opportunities for parents to help their children.  This is a great time to ensure that all assignments listed on the assignment sheet are ready to be turned in.  There is always time on Friday to answer student questions, so even if you are unable to help your child finish his or her work, simply helping them get organized and aware of what questions they might have is very important.  It is also a good time go over the weekly goals and assignments to help them prepare for Friday’s quiz.

Honors

On Mondays I distribute an honors assignment for students fulfilling the honors contract.  This assignment is usually available for extra credit for other students.  It is due the following Monday.  Honors students can earn up to three points per assignment.  To receive honors credit, they need to earn an average of 2 points a week and keep an A average in class.  The specific number of honors points needed will be announced near the end of the semester.

